
CRAIGIE HEIGHTS PRIMARY SCHOOL 
PARENTS & CITIZENS ASSOCIATION INC. 

SPINAWAY ST, CRAIGIE 6025 

PHONE: 9401 7711 FAX: 9401 7944 

Minutes of 

General Meeting  
Monday 23rd October 2017 – 6.30pm in Staff Room 

 

Attendance:   Narelle Pugh, Melissa Aspinall, Rebecca Vause, Andrew Kilgallon, Jen Graffin, Vicki 

Ellis, Michelle Finlayson, Angelina Reigner, Amber Wallrodt, Jodie Ross, Shelley 

Giles, Lorne Gately, Michelle Harbison 

 

Guests: Shelly Giles 

 

Apologies:  Anna Bradbury, Melissa Gordon 

 

1 Chair opened the meeting at 6:34pm 

1.1 The Chair welcomed and thanked everyone for attending. 

1.2 Apologies were given. 

 

2 Confirmation of the General Meeting held on 28th August 2017 

Resolution: That the Minutes of the General Meeting held 28th August 2017 be taken as a 

true and accurate record.  

Moved:   Rebecca Vause  Seconded: Angelina Reigner  Carried 

 

3 Correspondence – As presented 

Resolution: That the Correspondence be taken as a true and accurate record.  

Moved:    Jodie Ross  Seconded: Rebecca Vause  Carried 

 

4 Business arising from previous meeting  

4.1 Tree of thanks 

4.1.1 After many discussions it is decided that the tree of thanks will be installed on the 

wall of the early learning block, the undercover area is restrained by power points, 

mic points etc  

4.1.2 LKS Constructions is kindly suppling backing board and paint and will be supplying 

a chippy to install the tree of thanks.  Certificate of thanks to be sent to Dave. 

4.1.3 The school has given approval for the works to go ahead. 

4.1.4 There are still some extra leaves will be done by the high school. Michelle has offered 

to assist with typing if required. 

4.1.5 The proposed unveiling date is set for Friday 24th of November.  

4.1.6 The School will match Peter’s contribution of $300 to go towards catering for the 

event. Vicki will ask for voucher from woolworths/coles.  

 

4.2 Treasurer report   

4.2.1 Entries that we entered in “Fundraising Other” have been recoded.  They were a 

combination of Mother’s day, Election day and Bogan bingo proceeds. 

 

4.3 Canteen First Aid Kit - Amber to confirm the first date kit is up to date and complete. 



4.4 Interschool Shirt Procedure   

4.4.1 Andrew reported that this worked successfully at the school interschool carnival and 

the template has been set up to be sent out with the excursion form. 

 

4.5 Church Car Parking  

4.5.1 Jen followed up on concerns with the new pastor, James. He does not have the same 

concerns. 

4.5.2 Jenny and James will monitor if there are any further issues from the church. They 

will work with both sides. Jen will raise any concerns with the P&C if they arise. 

 

4.6 Book Club Co-ordinator 

4.6.1 There has been no interest as yet.  

4.6.2 Narelle suggested that we advertise each of the P&C roles on face book. Targeting a 

specific role each week, giving an idea of what is involved and what time 

commitment is required.   

 

5 Reports 

5.1 Treasurer’s Report  

5.1.1 Canteen is currently tracking at $3000 profit for the year to date.  This is an excellent 

outcome and reflects the excellent efforts of Amber and her volunteers. 

Resolution: That the Treasurers Report be taken as a true and accurate record.  

Moved:   Michelle Finlayson  Seconded:  Rebecca Vause  Carried 

 

5.2 Principal’s Report – as presented 

 

5.3 Fundraising Report 

5.3.1 Car boot sale was cancelled as is was not going to provide sufficient return for the 

amount of work required.  

5.3.2 Bakers Delight “Block a day” campaign – This is planned for next term.  It is a 

promotional event (not a fundraiser) where every family in the school can get a loaf 

of bread every day for a month.  

5.3.3 Whitford’s Bunnings Sausage – Booked in for 25th February. Volunteers for 1 hour a 

time.  

5.3.4 Entertainment books to be finalised shortly.  We sold 48 memberships which is only 

1/2 of the previous year but it was significantly less work than chasing up books or 

payment for books not returned. 

5.3.5 Woolworths Earn and learn – We received 18000 stickers which is double the amount 

from when it was run 2 yrs ago.  The school has chosen some science and music 

equipment which will be delivered in term 1 

5.3.6 School Disco – Booked for 1st Dec . $5 will get the kids a juice box, popcorn and 

entry. David Lee cant MC but Vicki will see if Laura Massey or Miss Hodge is 

available.  Vicki has a play list ready to go. Disco lights have been ordered  

5.3.7 Xmas raffle will be conducted towards the end of term using lots of extra bits and 

pieces we have collected over the year.   Narelle to contact Stephen of Lowes for a 

voucher. 

 

5.4 Canteen report 

5.4.1 The trial of frozen yogurts sold very well. First order had to be a mix but now the 

selection will be reduced to Watermelon Sorbet (which is lactose and gluten free), 

cookies and cream and mango. $2 a tub.  



5.4.2 Staff menu will stop this week. 

 

5 General Business   

5.4 Top up Sandpit (Room 16)  

5.4.3 Melissa noted that the sand pit in room 16 with the mud kitchen is very low. Does the 

school need funds to help top up the sand pits. 

5.4.4 Jen said this sand pit was not being maintained as it was too hot in the afternoon for 

the kids as it had no shade but now that it has the mud kitchen they will reconsider topping it 

up. Jen will follow up if required. 

 

5.5 Kindy information day  

5.5.3 Vicki will be talking to the new parents on the kindy information day. 

5.5.4 Narelle has arrange for information on the P&C, canteen and school banking to be 

included in the packs.  

 

5.6 Safety House  

5.6.3 All safety contact cards have been sent home. However the phone number for the 

school is the old number. Jen said the school has stickers that people can pick up from the 

office to put over the old number. 

5.6.4 We have had our first application for a new safety house. That brings the total to 4 in 

our area. A letter will be sent out looking for new safety houses and listing the requirements 

to do so. Melissa to advertise in the newsletter.  

 

5.7 School Book List 

5.7.3 Should the kindy and preschool book list mention labelling if all items are 

communal?  Jen to confirm with parents 

 

5.8 Higher Level Lexile books  

5.8.3 Michelle asked if there are there any available for the advanced reader in the higher 

years? 

5.8.4 Andrew commented that Scholastic don’t actually make books to suit the advanced 

reader in the high years and the Librarian has been directing students to the appropriate fiction 

books at a higher reading level.   

 

5.9 Drum Beat Drums 

5.9.3 Mrs Massey has asked if the P&C would provide funds for the purchase of new 

drums for the drumbeat program.  She has not had any school funds allocated this year. It is 

assumed that this is to bring the total to a full class complement of 30. 

5.9.4 The Drums have shown to have a calming effect for the class and are intended to be 

used with every class.  Vicki asked if they can be used for the EAs in small groups too?  

5.9.5 They are a very specific type of drum and must come from a government supplier 

hence the high cost.  

 

6 Money Allocation 

6.1 Money allocated for the Car Boot Sale is no longer required and is to be reallocated. 

6.2 Money allocated for the Tree of Thanks materials is no longer required and is to be 

reallocated. 

6.3 Jen to confirm if the money for the playable landscape still being used.  It is prefer that 

money allocated is spent with in the year allocated.   



6.4 Jen to confirm if the allocation for the readers has been utilised.  The school has purchased 

the books but no invoice has been sent to the P&C.  

6.5 As a part of the audit late year it was suggested that we are seen as spending the funds raised 

and allocated in the same year.  However in the case of the air conditioning and audio visual 

equipment these are major projects to which the school will also contribute but they are not 

yet ready to proceed.  We will advertise the progress of the allocation in the school 

newsletter. Quotes will need to be updated prior to commencing. School is considering 

meeting 30% for the air-conditioning costs. 

 

 Resolution:   

That $300 from the P&C account be allocated to purchase items for disco fundraiser. 

That $2400 from the P&C account be allocated to the purchase of drums for the drumbeat 

program. 

That $3000 from the P&C account be allocated to the air conditioning in the undercover 

area. 

That $31 from the Canteen account be allocated to the purchase of a cutting board drying 

rack. 

 Moved:   Vicki Ellis Seconded: Melissa Aspinall  Carried 

 

7 Date and time of the next meeting - 6:30 pm on Monday, 20th November 2017 

 

8 Chair Closes Meeting at 7:53 pm  


