
CRAIGIE HEIGHTS PRIMARY SCHOOL 
PARENTS & CITIZENS ASSOCIATION INC. 

SPINAWAY ST, CRAIGIE 6025 
PHONE: 9401 7711 FAX: 9401 7944 

 

Minutes of General Meeting  
Monday 19th November 2018 – 6.30pm in Staff Room 

 
Attendance:  Shelley Giles, Jodie Ross, Amber Wallrodt, Narelle Pugh, Melissa Aspinall, Rebecca 

Vause, Angelina Riegner, Vicki Ellis, Michelle Finlayson, Andrew Kilgallon, Lorne 
Gately, Natalie Eastman 

Guests: Miriam Gamali 

Apologies:  Jen Graffin, Michelle Harbison, Melissa Gordon, Bec Kabelka, Anna Bradbury, 
Amanda Robinson 

 
1 Chair opened the meeting at 6:40pm 

 
1.1 The Chair welcomed and thanked everyone for attending 

 
1.2 Apologies were given 

 
 
2 Confirmation of previous meeting’s minutes 

 
2.1 General Meeting held on 15th October 2018 
 Resolution: That the Minutes of the General Meeting held 15th October 2018 be taken 

as a true and accurate record.  
 Moved: Vicki Ellis   Seconded: Shelley Giles  Carried 

 
 
3 Correspondence – As presented 

 Resolution: That the correspondence (dated 16th November) be taken as a true and 
accurate record. 
 Moved: Michelle Finlayson Seconded: Angelina Riegner   Carried 

 
 
4 Business arising from previous meeting 

 
4.1 Playable landscape materials 

Jen Graffin has been contacted by the City of Joondalup to arrange the supply of logs 
for the nature playground. 

4.2 Airconditioning for the undercover area 
This item is on hold until the next P&C meeting.  
The school has received a quote from Green Star Electrical Services of $32,000 for an 
electrical system or $52,500 for a gas powered system. A second gas quote has come 
back at $74,000. The School is still determining whether air conditioning; insulation 
and roof ventilators; or split systems are the best option to cool the space.  
Andrew Kilgallon suggested having a P&C aircon representative to help move this 
item along with Jen Graffin and Bernie McCleary.  



Bec Vause suggested the P&C fund three split systems and insulation, with the view 
to increasing the number of split systems in a few years’ time. 

4.3 Safety House update 
Narelle Pugh would like to advertise for Safety House expressions of interest on the 
School Facebook pages and will create a new email address for interested people to 
email, rather than advertise her personal one. Narelle will advertise over the 
Christmas/New Year period in the hope that more families will come forward. 
 

4.4 Shorter netball goalposts 
Andrew Kilgallon suggested welding a netball hoop at a 90 degree angle lower down 
on the already existing poles, so they can simply be turned when used for younger 
students. 
 

4.5 Teachers’ Market Fundraiser 
The Teachers’ Market will be held as a P&C fundraiser at the School from 10am-2pm 
on Saturday 19th January 2019. In addition to the stallholders selling resources for 
teachers, there will be a coffee van, sausage sizzle, cakes and drinks available. Door 
and raffle prizes will also be handed out. Previous markets (held at other schools) 
have raised in excess of $3000. 
Miriam Gamali calculates that 24 tables will fit in the undercover area, with 
additional tables set up under the verandah if need be. Businesses will be charged 
$50 and personal sellers will be charged $10. Businesses can have their logo 
included in the promotional material for an additional $50 charge. 
Miriam reported that 117 people have indicated their intention to attend the event 
on Facebook, with over 1000 more indicating their interest in attending.  
Miriam will draft a stallholder terms and conditions letter that will state bump-in 
time is to be 8am, with all stalls required to be manned until at least 12pm. No 
refunds will be given. 
Miriam asked for a P&C representative to check that the stallholder payments are 
coming through to the P&C account, which Narelle Pugh agreed to do.  
Miriam will also set up a generic email address for people to register their details 
with, and will also organise a list of volunteer numbers and jobs so the P&C can 
organise volunteers to fill the roles. Bec Vause, Narelle Pugh, Shelley Giles and Vicki 
Ellis volunteered to be on the committee, with Angelina Riegner and Amber 
Wallrodt indicating they also may be able to help. 
 

 
5 Reports 

 
5.1 President’s Report  

 
5.1.1 Thankyous  

Vicki Ellis and Michelle Finlayson were acknowledged for their 
contribution to the school in terms of volunteer hours and 
fundraising efforts over the years. 
Thanks was also given to Andrew Kilgallon for his dedication to and 
leadership of the School, upon his retirement this year. 
 

5.1.2 2019 AGM  
Bec Vause proposed that the P&C AGM be scheduled as the second 
meeting next year instead of the first, which would be week 7 of 
Term 1. All committee positions will be advertised at this time. 
 



5.1.3 New undercover area speakers 
 Bec Vause gave some positive feedback regarding the newly 

purchased outdoor speakers for the undercover area. 
 
5.1.3 Bookclub position  

This committee position has been filled for 2019. 
 

5.1.4 Tree of thanks nominees 
Angelina Riegner has achieved 75% attendance at P&C meetings 
over the last three years, so can now be added to the list of P&C 
nominations that currently includes Bec Vause and Melissa Aspinall.  
Staff can be nominated after five years of employment at the 
School.  
 

 
5.2 Treasurer’s Report – As presented 

 
5.2.1 Year to Date  

The P&C has raised a gross profit of $13,500 in 2018 and has been 
invoiced a total of $12,000 by the school. Melissa estimates there 
should be approximately $6,000 still to come in this year (funds 
raised from the Wanneroo Show, School Disco, Teachers’ Market 
and Entertainment Books).  
 

5.2.2 P&C funds 
Michelle Finlayson suggested that a list of money raised and items 
purchased by the P&C be included in the school newsletter.  
 

5.2.3 Canteen  
The canteen figures show it has run at a $2,500 loss so far this year. 
Sales are down 20% from this time last year and costs have 
increased.  Amber Wallrodt has requested a detailed report of the 
figures to analyse. Melissa Aspinall explained that a $75 increase in 
sales per week would be enough to break even. 
 

   Resolution: That the Treasurer’s report be taken as a true and accurate record. 
   Moved:     Narelle Pugh  Seconded: Vicki Ellis   Carried 
 
 

5.3 Principal’s Report – As presented 
5.3.1 Jen Graffin sent her apologies for the meeting as she was presenting 

PD sessions to schools in the Wheatbelt. Andrew Kilgallon presented 
the Principal’s Report in her absence. 

 
 

5.4 Fundraising Report  
 

5.4.1 Wanneroo Show 
The Show is being held at the end of this week. Narelle Pugh, 
Michelle Finlayson, Vicki Ellis and Melissa Aspinall will set up the 
stall in time for the 4pm opening.  
 
 

 



        5.4.2 School Disco 
 The School Disco is being held on Friday 30th November. Permission 
forms have been sent home with students and the music and DJ 
have been confirmed. 

 
          5.4.3 Christmas Raffle  

 Vicki Ellis has drafted a flyer to be sent home with students and 
Melissa Aspinall has organised some prizes from the P&C cupboard. 
The raffle will be drawn on the final day of term, Thursday 13th 
December. 

  
   

5.5 Canteen Manager Report 

5.5.1 Sushi Day feedback  
$218 was made in profit. 

 

5.5.2 Canteen costing and training night 
Amber Wallrodt and Narelle Pugh found the event to be very helpful 
and informative. As a result of attending the evening, a new formula 
will be implemented to the canteen prices to ensure all costs are 
covered.  
 

5.5.3 Pie warmer service  
Amber will book the pie warmers in for a service over the January 
holidays as they have not been serviced before and struggle to 
retain correct temperature when full. 

 

5.5.4 Canteen Facebook group/page 
Amber would like to set up a separate Facebook page for the 
Canteen so their posts don’t get lost amongst the regular school 
posts. It was decided that creating a canteen croup on the school 
page would not work, so a separate page should be created. 

       5.5.3 Pot for voucher 
Amber requested to donate the large pot won by the school, to her 
friends who own a restaurant. The pot is too large for the quantities 
made in the school canteen and the restaurant is happy to donate a 
voucher in return for the pot. 

 
       5.5.4 New canteen pricing 

 Amber has applied the WA Canteen Association formula to the 
current food and drink prices in the canteen. Some items are now 
priced outside of family budgets, although some items were already 
priced higher than the suggested price. Amber will review all of the 
prices in an Executive meeting to be arranged prior to the end of the 
school year. Combos will also be removed from the menu. 

 
 
 
 
 



6 General Business 
 

6.1 Appointment of Public Officer for the Australian Taxation Office 
 The ATO have sent a refund cheque for $80 but did not indicate what the money 
was being refunded for.  
 Bec Vause nominated herself to be the Public Officer, or point of contact for the ATO 
at the School. Narelle Pugh will complete and submit the appropriate forms. 

 
6.2 Year 6 farewell gift 

Michelle Finlayson suggested a wall mural as an option for the Year 6’s departing gift 
to the School. Bambara PS employed local artist Melski Mcvee to create a mural for 
their school, which was then completed by the students in a paint by numbers 
fashion. The mural theme could include the faction colours and animals. 
 

6.3 School family fundraising request 
 Leanne Maiden (mother of a Year 2 student) contacted the P&C to see if they could 

sell socks at the school to raise funds for their son Cooper’s therapy, or advertise 
Cooper’s Facebook page to raise awareness of the socks being sold.  

 It was decided that the P&C would waive the normal newsletter advertising fee so 
Cooper’s fundraising socks could be included in the newsletter, and a flyer could also 
be sent home to students.  

 The following guidelines were agreed on in relation to the P&C advertising directly to 
the school community: the P&C will waive the advertising fee and the pamphlet fee 
at their discretion, provided the family/organisation creates and supplies their own 
advertising material. 

   
 

7 Money Allocation 
 

 $1000 for sausages, buns and drinks for the Teachers’ Stall 
 $35.96 for Roar production 

 
 Moved:  Shelley Giles         Seconded: Michelle Finlayson   All carried 

 
 
8 Date and time of the next meeting: 6:30pm Monday, 18th February 2019 (Week 3, Term 1). 
 

The P&C Christmas dinner will be held at the Whitfords Brewing Co on Monday 3rd 
December at 6.30pm. 

 
 
9 Chair closed Meeting at 8:53pm. 


