
CRAIGIE HEIGHTS PRIMARY SCHOOL 
PARENTS & CITIZENS ASSOCIATION INC. 

SPINAWAY ST, CRAIGIE 6025 
PHONE: 9401 7711 FAX: 9401 7944 

 

Minutes of General Meeting  
Monday 14 May 2018 – 6.30pm in Staff Room 

 
Attendance: Anna Bradbury, Vicki Ellis, Melissa Aspinall, Michelle Harbison, Jen Graffin, Rebecca 

Vause, Amber Wallrodt, Shelley Giles, Angelina Riegner, Michelle Finlayson, Lorne 
Gately, Amanda Robinson, Natalie Eastman 

Guests: Tony Osborne (WACSSO rep) 

Apologies:  Narelle Pugh, Melissa Gordon, Jodie Ross, Bec Kabelka 

 
1 Chair opened the meeting at 6:35pm 

 
1.1 The Chair welcomed and thanked everyone for attending 

 
1.2 Apologies were given 

 
 
2 Confirmation of previous meeting’s minutes 

 
2.1 General Meeting held on 19th March 2018 
 Resolution: That the Minutes of the General Meeting held 19th March 2018 be taken 

as a true and accurate record.  
 Moved:   Angelina Riegner Seconded: Lorne Gately  Carried 

 
 
3 Correspondence – As presented 

 
Resolution: That the Correspondence be taken as a true and accurate record.  
Moved: Vicki Ellis  Seconded: Angelina Riegner Carried 

 
 
4 Business arising from previous meeting 

 
4.1 Outstanding P&C positions – shall remain unfilled 

WACSSO Representative – still available 
Vice-president – still available 
 

4.2 Money Allocation follow up  
 
4.2.1 Playable Landscape  

Delays have occurred due to an inability to find suitable equipment such as 
wooden poles and ropes at a reasonable cost. Western Power poles are not 
suitable. Jen Graffin has located a supplier of wooden poles at a cost of $800 
each, which is unfeasible. Jen will contact other schools for more 
information about alternative suppliers and will also ask the school’s 
previous gardener for recommendations. Anna Bradbury will ask her 



husband to make enquiries with his contacts, who may be able to suggest 
suitable suppliers. 
 

4.2.2 Airconditioning 
The school is still in the process of obtaining quotes for this. 
 

4.2.3 Cubby house for room 16 
The current cubby in this area is old and unsafe to play in. Staff have 
requested the purchase of a new cubby and suggested a wooden kit-form 
cubby available from Bunnings at a cost of approximately $1500. This would 
require two to three parents to assemble. 

 
4.3 Opening canteen an extra day 

Melissa Aspinall went through the canteen’s figures and found that Friday’s sales are 
only just covering Monday’s losses, so it is not viable for the canteen to open an 
extra day at this stage. Amber suggested trialling a change of day instead and would 
like to run a poll to see which additional day people would prefer the canteen to be 
open out of Monday, Tuesday or Wednesday.  
To prepare for the possibility, a poll will be held in Term 2 so the results can be used 
to formulate a plan in Term 3. Changing days will then be trialled in Term 4.  

 
5 Reports 

 
5.1 President’s Report – Nothing to report 

 
5.2 Treasurer’s Report – As presented 

5.2.1 Motion to ensure that $2,000 be held as the minimum contingency 
amount within the canteen account. 
Moved: Melissa Aspinall  Seconded: Vicki Ellis   Carried 
 

5.2.2 Motion to return remaining Mathletic funds to funds available. 
Moved: Melissa Aspinall  Seconded: Shelley Giles   Carried 
 

5.2.3 Motion to bank this year’s sushi fundraiser profits into the P&C 
account, rather than the canteen account. 
Motion: Melissa Aspinall  Seconded: Shelley Giles Carried 

 
 Resolution: That the Treasurer’s report be taken as a true and accurate record. 
 Moved: Amber Wallrodt  Seconded: Vicki Ellis    Carried 
 

5.3 Principal’s Report – As presented 
 

5.4 Fundraising Report  
Melissa Aspinall ran a report to see which of the P&C’s annual fundraisers are the 
most profitable. It was found that over the last five years, an average of $16,350 was 
raised by running the same events each year (see Fundraising Review in Treasurer’s 
Report). This amount comfortably covers our regular allocations. 
Alternative fundraising ideas were discussed, including running a ‘Pizza Day’ in the 
winter months where students pre-order slices of pizza (choosing from three 
flavours at $2 per slice) which are then ordered from and delivered by Domino’s. 

 
 
 



5.4.1 Mother’s Day stall 
Nearly 700 items were sold with $2,111 made in sales ($1,300 in profit). 
There are approximately 100 items left over for next year. Melissa also 
purchased a number of Mother’s Day items in the sales to sell next year. 
 

5.4.2 Entertainment Books 
24 books have been sold to date, which is approximately half the number 
sold last year. We have a further six months to promote and sell the books. 
 

5.4.3 Reusable bags fundraiser 
Melissa looked into the possibility of purchasing reusable bags online (at a 
cost of $1-$2 each) to sell as a fundraiser for $3 each, or four for $10. The 
bags are convenient, environmentally friendly and very useful given the 
impending plastic bag phase-out. She proposed to buy 300 initially to sell via 
order form on a first come, first served basis. 
 

5.4.4 Wanneroo Show 
This year’s Wanneroo Show is held on 23-24 November. Melissa put forward 
the idea of the school P&C running a stall in the community tent as a 
fundraiser - $2 jars, pick a number to win a prize, etc. 18 volunteers would 
be needed to run it, in two-hour shifts across the Friday afternoon and all 
day Saturday.  
Melissa to ring Jo at Globe Insurance to check whether the school’s 
insurance policy extends to events outside of school grounds. 
 
 

5.5 Canteen Manager Report 

5.5.1 Veggie patch  
Amber Wallrodt has been planning the garden’s development with Andrew 
Kilgallon. A number of seeds have been planted with an initial harvest 
expected this spring. 
 

               5.5.2  Interschool Athletics Carnival 
This will be held at CHPS in Week 9 of Term 3 this year. The canteen will be 
open and available for all the upper year students attending from the five 
competing schools (younger students leave by lunchtime). Amber will 
require extra volunteers to assist on the day, where two food options will be 
available via pre-order. 
Amber will arrange a sub-committee to help organise the day.  

 
 

6 General Business 
6.1 Courtyard games  

Melissa has made three sets of Jenga for the students to play with at lunchtime. 
Connect 4 and a couple of other games are already in use, in addition to the picnic 
tables and reading bean bags available. 

 
6.2 Coles vouchers  
 A total of 42,035 vouchers were collected. Equipment ordering was initially tasked to 

Mr. Searle, however it is hoped that the new sports teacher can now take on this 
role. Equipment such as rakes, mats and tape measures will be required for next 
term’s Lightning Carnival, so it was suggested these be purchased with the vouchers 



if possible. Finishing gates will also be required; Michelle Harbison will explore the 
possibility of hiring these from the athletics club she is part of. 

 
6. 3 WACSSO Representative 

Tony Osborne from WACSSO attended the meeting in order to introduce himself as 
a candidate for the state council. Tony also explained the following events and 
opportunities offered by WACSSO: 
- The ‘Make it Happen, Make it Matter’ conference will be held from 18-19 August 

at Crown Perth. Our first P&C delegate attends free. 
- A $1,000 grant is available to school P&Cs to assist with costs associated with 

thanking volunteers. Applications close on 21/6/18. 
 
6.4 External speakers near the undercover area 
 Michelle Finlayson commented that the speakers used at the Anzac service did not 

adequately project what was being said to the crowds outside the undercover area. 
It was explained that the $10,000 spent on audio in this area upgraded the control 
system only and not the external speakers. Suggested solutions to this problem 
included relocating the external speakers for outside events; improving the sound by 
wiring the current external speakers to the new control system; or upgrading the 
current external speakers. 

 
6.5 Baker’s Delight 
 In their current promotion to CHPS families, Baker’s Delight Belridge have provided 

school families with over 9000 loaves of free bread. Vicki Ellis will put a note of 
thanks in the newsletter and encourage school families to continue supporting this 
local business. 

 

7 Money Allocation 
 

7.1 That $1500 from the P&C account be allocated for the purchase of a new kit-form 
cubby house for the play area outside room 16, with the School to cover any extra 
costs.   
 

7.2      That $400 be allocated from the P&C account to Raz-Kids as payment for the invoice 

balance (in addition to the $2,563 already allocated).  

 
7.3     That 300 reusable bags be purchased at a cost of $600, to be sold as fundraisers. 

 
7.4     That $300 from the Canteen account be allocated towards the improvement and 

maintenance of the vegetable garden. 
 

7.5     That $150 from the Canteen account be used to purchase signs to advertise the 
canteen. 

 
                   Moved: Michelle Harbison Seconded: Vicki Ellis  All carried 
 

 
8 Date and time of the next meeting 6:30 pm Monday, 11th June 2018. 
 
9 Chair closed Meeting at 8:12pm. 


