
CRAIGIE HEIGHTS PRIMARY SCHOOL 
PARENTS & CITIZENS ASSOCIATION INC. 

SPINAWAY ST, CRAIGIE 6025 
PHONE: 9401 7711 FAX: 9401 7944 

 

Minutes of General Meeting 
Monday 13th May 2019 – 6.30pm in Staff Room 

 
Attendance:  Melissa Aspinall, Shelley Giles, Rebecca Vause, Narelle Pugh, Jen Graffin, Jacki 

Catania, Anna Bradbury, Jodie Ross, Amber Wallrodt, Amanda Robinson, Murray 
Tod, Natalie Eastman 

Guests:  

Apologies:  Angelina Riegner, Jessica Williams, Anneliese Williams, Nicole Higham, Carissa 
Carroll, Jody Edmondson 

 
1 Chair opened the meeting at 6:40pm 

 
 

2 Chair welcome 
 
2.1 New members welcomed and apologies given 

 
 
3 Confirmation of previous meeting’s minutes 

 
3.1 General Meeting & AGM held on 18th March 2019 
 Resolution: That the Minutes of the General Meeting and AGM held 18th March 2019 

be taken as a true and accurate record.  
 Moved: Narelle Pugh Seconded: Jacki Catania   Carried 
 

3.2 Executive Meeting held on 2nd May 2019 
 Resolution: That the Minutes of the Executive Meeting held 2nd May 2019 be taken as 

a true and accurate record.  
 Moved: Narelle Pugh Seconded: Jacki Catania   Carried 
 

 
4 Correspondence – As presented 

 
  Resolution: That the correspondence (dated 6th May) be taken as a true and    
              accurate record. 

 Moved: Narelle Pugh Seconded: Anna Bradbury  Carried 
 
 
5 Business arising from previous meeting  

 
5.1 Outstanding P&C Positions 

The Fundraising Co-ordinator position is still vacant; it will continue to be advertised 
in the newsletter and on social media. Please forward any interest on to Bec Vause. 
 

5.2 Playable Landscape 
The job of replacing the soft fall has been logged in with the contractor and the 
school is just waiting to hear when they have time available to complete the work.  
  



5.3  Netball posts 
Darren Way (Year 2 parent) is a boilermaker and has offered to look at the posts to 
see what needs to be done. Jen Graffin will contact Darren to organise this. 
 

5.4 Safety House update 
This item will be carried over until Term 3. 
 

5.5 School Instagram account 
Jodie Ross is proposing to create a Craigie Heights Community Instagram page and 
have it mirror the content on the school’s Facebook page, as a a way of interacting 
with the younger generation. A major benefit of being on Instagram (as opposed to 
Facebook) is that you do not need to interact with the page to have it pop up in your 
feed. Concern was raised about increased cyberbullying occurring with the 
additional social media platform being used. Murray Tod questioned if the school 
should enquire with the WA Education Department as to what their policy on social 
media accounts is. 
Jen Graffin requested a meeting with Jodie to discuss the idea further. Narelle Pugh 
offered to pass on the social media editor position description created by WACSA. 
 

 
6 Reports 

 
6.1 President’s Report – As presented 

6.1.1 Tree of Thanks 
Bec Vause will arrange for her husband to fix last year’s leaves to the 
tree. This year’s leaves will be sent to Belridge SHS for engraving 
later in the year. 

6.1.2 Spending money 
The P&C’s goal this year is to spend the money raised from 
fundraising efforts in previous years. As the airconditioning is no 
longer being pursued, the committee would like input from P&C 
members and the wider school community to decide what the 
money should be spent on. 

    6.1.2 Advertising of P&C gifted items 
Bec will look in to whether the sign company contacts she has may 
be willing to donate some small signs to use around the school, 
identifying items that the P&C has donated money to provide (eg, 
the ELC playground). It is hoped this may increase awareness of the 
role the P&C plays within the school and perhaps encourage greater 
attendance and volunteer numbers. 

 
6.2 Treasurer’s Report – As presented 

   Resolution: That the Treasurer’s report be taken as a true and accurate record. 
   Moved: Shelley Giles Seconded: Melissa Aspinall  Carried 
 

6.3 Principal’s Report – As presented 
Public School Review 
Jen would like to invite some P&C members along to meet with the reviewers on 
Wednesday 5th June at 2pm to outline the work we have done. Narelle Pugh, Bec 
Vause and Jacki Catania have offered to do this. Jen Graffin suggested it might be 
helpful if those attending reviewed the school’s Business Plan prior to the meeting. 
 
 
 
 



6.4 Fundraising Report  
6.4.1 Recent fundraisers 

Sushi Day (Amber Wallrodt) - $400 profit 
Easter raffle (Narelle Pugh) - $639 profit; thank you to the members 
of the school community for generously donating prizes 
Mother’s Day Stall (Melissa Aspinall) - $1200 profit 

6.4.2 Election Day Sausage Sizzle (Jodie Ross) 
Jodie is still looking for volunteers to help on the day. Jodie would 
also like some helpers on the Friday afternoon prior to move 
everything from the P&C cupboard to the learning area where the 
BBQ will be held. Jodie will send Amber a list of what she wants 
moved. 
Jodie will also advertise for cake stall donations. A ‘guess the 
number of eggs’ in the jar competition is also planned. 

6.4.3 Bunnings Sausage Sizzle  
Dates have been chosen as Saturday 15 June and Sunday 3 
November. A co-ordinator for these events is still needed. 

6.4.4 Lapathon 
Will be held on the last day of Term 2. Michelle Harbison has raised 
the idea of a Colour Run as a Lapathon alternative. Michelle has 
offered to run the event to save on costs (the Colour Run company 
takes 40%). Prizes are still needed. It was suggested that we could 
continue to use the current company to organise the basic package 
for the day, and then buy our own chalk for a DIY Colour Run. 
Lapathon Sub-committees 
Help on the day – Michelle Harbison, Jacki Catania, Jen Richards, 
Narelle Pugh, Michelle Admin/behind the scenes – Shelley Giles, 
Amber Wallrodt, Natalie Pugh and Bec Vause. Jackie and Michelle to 
see Amanda to organise equipment. 

  6.4.5 Father’s Day Stall 
Melissa Aspinall will co-ordinate the stall, which will be held before 
and after school. Items will need to be purchased that can be sold 
for $5. 

 6.4.6 Jacki Catania suggested holding a Daddy/Daughter hairdressing 
night as a fundraiser. Jacki knows a few hairdressers who would 
donate time to teach the dads two hairstyles, whilst they enjoy a hot 
chocolate and cupcakes with their daughters. Jacki is happy to run 
the event, possibly on the Friday before Father’s Day (but avoiding 
the athletics carnival). Jacki will enquire with the church to see if the 
event could be held there. 

 6.4.7 Athletics Carnival  
  Amber will again offer three or four options (that are easy to heat 

and serve) on the day to students who pre-order. Ice creams will 
then be sold after lunch. A cake stall will also be run, but not a 
sausage sizzle this year. 

  
6.5 Canteen Manager Report 

6.5.1 New prices 
Amber has had no problems with any of the price changes. 

6.5.2 Term special items feedback 
The hot chicken roll is doing really well. 

6.5.3 Money allocation for broken sandwich press  
6.5.4 Follow up from last year canteen sales 

The differences of $3000 was found to be attributable to sales going 
down and costs going up. It is hoped the pricing change will rectify 



some of this, combined with more accurate records (including a 
wastage allowance, as well as tracking specific sales for recess and 
lunch with specific items) that are now being kept. These changes 
should help to pinpoint any issues which can be tracked at future 
meetings. 

    
 
7 General Business  
 
 7.1 Money Allocations 

  Resolution: Money allocations under $1,000 do not need to be given seven 
days’ notice to members and can be presented and voted on at the General 
Meeting.   

  Moved: Narelle Pugh Seconded: Amber Wallrodt                           Carried 
 
 7.2 Mural – Year 6 gift from 2018 
  Chloe Hodge has requested extra money be allocated to help get this project started. 

She will also look at applying for extra grants. It is hoped that the externa back wall 
of the library can be rendered so the artist can paint the mural, before having it 
waterproofed.  

  This item will be carried over to the next meeting. 
 
 
8 Money Allocation 
 8.1 Teachers’ Wishlist – Total $10,500 
 8.1.1 $3600 - Shared, guided and independent reading books (Josh Conti) – YES 
 8.1.2 $440 – Scotch tinting for windows in Room 10 and 11 (Denise Moore) – 

quote requested; item carried over to next meeting 
8.1.3 $4400 – Choir polo shirts (Laura Massey) – more information needed 

(including quotes and possibility of having current shirts professionally 
cleaned). Request to be carried over until 2020. 

   8.1.4 $1100 – 20 x ukuleles (Laura Massey) – Request carried over to next meeting 
   8.1.5 $225 – Lap trays for six classes (Amy Page) - YES 
   8.1.6 $735 - iPad cases, cords and apps (Miryam Gamali) – YES  

 (Jacki suggested letting parents know which apps are being used so they can 
choose to purchase them for home devices.) 

 8.2 Fundraising events- Total $2000 
   8.2.1 $1000 – Bunnings sausage sizzle 15th June 2019 
   8.2.2 $200 – Prizes for Lapathon 4th July 2019 
   8.2.3 $500 - Father’s Day Stall Term 3 
   8.2.4 $200 – Daddy daughter hair night Term 3 
 8.3 Plants for garden beds - $1000 (Lullfitz Nursery) 
  8.4 School mural – on hold 
  8.5 Sandwich press - $80 
 Total - $7460 – P&C account 
   $80 – Canteen account 

 Moved: Jacki Catania  Seconded:   Anna Bradbury              All carried 
 

 
9 Date and time of the next meeting: Monday 10th June 2019 
 
 
10 Chair closed Meeting at 8.25pm 


